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Nondiscrimination Disclosure 

 

Tacoma School District complies with all federal laws and regulations and does not discriminate on the basis of race, 

religion, color, national origin or ancestry, sex, gender identity, sexual orientation, age, marital or veteran status or 
disability. The district also prohibits the use of racial, ethnic, and/or sexual slurs, including sexual harassment. This holds 

true for all students who are interested in participating in educational programs and/or extra-curricular activities. Inquiries 
regarding the application of the above reference should be directed to the Assistant to the Superintendent, Equity and 

Diversity, P.O. Box 1357, Tacoma, WA 98401-1357; telephone 253.571.1292. Inquiries regarding the application of 

Section 504 of the Rehabilitation Act (concerning disabilities) should be directed to the Director, Comprehensive Guidance 
Programs, P.O. Box 1357, Tacoma, WA 98401-1357; telephone 253.571.1063 

 

Effective 5/11/04 
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WELCOME 
 

 
Dear Students and Parents, 

 

Welcome to Henry Foss High School 

 

We are excited about the successes and challenges that lie ahead, and we look 

forward to working with you and your student. 

 

Please take time to review with your student any pertinent information from this 

handbook.   Students will be part of a school that focuses on school district goals 

which will develop them for their futures. In addition to this, students have the 

opportunity to participate in numerous sports, clubs, musical activities, and social 

events that enrich their learning experience. 

 

This school community will need your help to maximize its potential. A partnership 

among parents, staff and students is vitally important. Help to foster this 

partnership by attending school functions and monitoring your student’s 

educational progress. If you have the time, volunteer to work with us in some 

capacity. Together we CAN make a difference. 

 

The information in this handbook has been prepared to give parents and students 

guidelines and procedures we follow at Henry Foss High School.  It is essential that 

all students know the contents and use the handbook throughout the year.   

 

Make it a great year at Henry Foss High School; again welcome to the Henry Foss 

Family. 

 

 

 

Bonnie McGuire, Principal          

Linda Braddy, Assistant Principal 

Justina Johnson, Assistant Principal 

Michael Farmer, Assistant Principal 
 

 

 

Mission Statement 
The mission statement of Henry Foss High School is to develop dynamic learning opportunities 

through a caring and safe environment. 

 

 

 

Vision Statement 
The Henry Foss High School staff, parents and community will join into a partnership to provide 

each student with a challenging educational and physical growth experience that will lead to a 

productive and successful life. 

 

 

School Improvement Goals 
Literacy Goal: 93% of our students will meet or exceed the reading HSPE score by 2012. 

 

Math Goal: 40% of our students will meet or exceed the Math End of Course Assessment 

standards by 2012. 

 

Ninth Grade Competency Goal: 90% of our ninth grade students will be passing by 2012. 
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Student Services Directory 

 
Attendance Office:  

Teresa Damoiseaux,-Attendance, Homework 571-7316 

 

Administrators Office: 

Bonnie McGuire, Principal   571-7300 

Linda Braddy, Assistant Principal Gr. 11/12 571-7311 

Justina Johnson, Assistant Principal Gr. 9  571-7307 

John Jones, Assistant Principal Gr. 10  571-7309 

Michael Farmer, Assistant Principal  571-7300 

Sharon Allison, Principal’s Secretary  571-7300 

Office Coordinator    571-7318 

Rene Jones, Achiever Scholars   571-TBD 

Cynthia Lenihan, IB Coordinator   571-7355 

Dan Wolfrom     571-7461 

Tom Burmester, Athletic Director   571-7425 

Donna Libby, Nurse    571-7343 

Christine Shine, Yearbook, Publications  571-7433 

Dave Mayer, Chief Custodian   571-7303 

May Shell, Head Cook    571-7302 

 

Career/Resource Center:  

Juanita Cantrell-Jeffreys, Career Center Counselor 571-7358 

 

Counselors Office:  

Ricky Yates     571-7417 

Jean Lubken     571-7430 

Yvette Terui      571-7429 

 

Guidance Office: 

Linda Ramsey, Student Enrollment, Transcript    571-7340  

Tracy Moser, Student Records/Transcripts/Lockers  571-7341 

Brenda Klein, Registrar     571-7428 

 

Library: 

Ann Spanjer, Librarian    571-7401 

Nancy Skarberg, Secretary     571-7402 

 

Security: 

Paula Gillison     571-7329 

Eugene Ransom     571-7431 

 

 
SAFETY AND CIVILITY 

Students and staff at Foss High School should learn and teach free from violence, intimidation, 
threats, harassment and fear. Each school community is unique to the adults and students who work 
and study in it. However, each school shall promote safety and civility for all. Students and/or 
adults who pose a threat to the safety and civility of the school are not welcome on campus 
and appropriate authorities will be notified. 
Cross Reference: Board Policy 3124 Release of Student During School Hours 
3240 Student Conduct 
3241 Classroom Management, Corrective Actions or Punishment 
6510 Safety 
6511 Staff Safety 
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Student Recognition 
“Excellence Comes From Within” 

 

 

 
Henry Foss High School students are respectful, responsible young people.  

Therefore, Henry Foss High School staff will acknowledge and honor achievements 

and good citizenship.  As a responsible Henry Foss High School student, you can 

look forward to being honored in many ways, among them: 

 

 

 
1. Awards for students following expectations of student behavior 

 

2. Awards, certificates 

 

3. Recognition events and parties 

 

4. Participation in field trips and activities 

 

5. Positive phone calls home 

 

6. Notes or letters of recognition 

 

7. Coupons, event discounts as provided by community supporters 

 

8. Student store coupons 

 

9. Public acknowledgment at assemblies and end of year events 

 

10. Award assemblies 

 

 

 

 

Credits Needed for High School  

Grade-Level Designation 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Grade Level 

  

Credits Earned After 1st  

Semester 

GRADE 9 0.0 - 4.9 0.0-7.9 
  

GRADE 10 5.0 - 10.9 8.0-13.9 

  

GRADE 11 11.0 - 16.9 14.0-19.9 

  

GRADE 12 17.0+ 20.0+ 
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Student Misconduct Rules and Procedures 

 
Disruptive Conduct 
Conduct or expression causing substantial or material disruption or obstruction of any school 

function or operation, including, but not limited to refusing to comply with a staff persons 

directive, using vulgar or profane language or engaging in verbal or physical harassment may 

result in:  

 

1st. Offense: Parent re-entry conference, counselor referral, and detention, Thursday school 

or 1 day minimum short-term suspension.  

2nd. Offense: Parent re-entry conference, counselor referral, minimum 3-day short-term 

suspension.  

3rd. Offense: Parent re-entry conference, counselor referral, minimum 5-day short-term 

suspension.  

4th. Offense: Parent contact, long-term suspension or emergency expulsion.  

 

* Student may be placed on a behavior contract. Willfully disobeying an administrator will lead to 

a report to the Tacoma Police Department.  

 

Theft/ Possession of Stolen Property 
Stealing/taking property and/or being in possession of property belonging to another student 

without permission will result in suspension and a report filed with Tacoma Police Department: 

 

1st. Offense: Parent re-entry conference, counselor referral and/or short-term suspension.  

2nd. Offense: Parent re-entry conference, counselor referral and/or long-term suspension.  

3rd. Offense: Parent contact, and emergency expulsion/expulsion.  

 

Property Damage, Vandalism 
State law provides that students and/or their parents/guardians will be held liable for damaging 

school property and will be required to make restitution.  Willful destruction or defacement of 

school property is cause for suspension or expulsion.  Students will be responsible for lost or 

damaged items.  Student grades, diplomas, and transcripts will be held until fines have been paid.  

Reports will be made to the Tacoma Police Department.    

1st. Offense: Restitution, parent re-entry conference, police report, short-term suspension.  

2nd. Offense: Restitution, parent re-entry conference, police report, long-term suspension. 

3rd. Offense: Restitution, parent re-entry conference, police report, long-term suspension or 

emergency expulsion. 

   

Fighting and Assault 
Creating a reasonable apprehension of or making harmful or offensive contact with another. 

Suspensions may be reduced if an appeal is made to the principal and his/her recommendations are 

followed.  Reports will be made to the Tacoma Police Department.  

1st. Offense: Parent re-entry conference, counselor referral, emergency expulsion or 

minimum 10-day short-term suspension.  

2nd. Offense: Parent re-entry conference, counselor referral, emergency expulsion or 

minimum long- term suspension through the end of the semester.  

3rd. Offense:  Parent re-entry conference, counselor referral, emergency expulsion, long-term 

suspension or expulsion through the end of the year.  

Fighting and Verbal Confrontation 

Fighting is defined as any verbal or physical confrontation, touching, slapping, slap boxing, play 

fighting, shadow boxing, fisticuffs, or any physical contact done to intimidate, subdue, or injure 

another person.  At Foss, any student engaged in fighting for whatever reason will be suspended 

for up to ten (10) school days, at a minimum of five days for the first offense. Recurring incidents 

will lead to expulsion. Also, any horseplay, mock fighting, instigation or promotion of fighting 

may result in suspension or emergency expulsion for gang related behavior.  ―Stepping Up‖ or 

verbal confrontation is considered fighting and disruptive behavior thus also subject to a 10-day 

suspension. 
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No Fighting Policy-(See also Exceptional Misconduct Definition and Consequences for 

Exceptional Misconduct in Tacoma Schools) 

 

There is zero tolerance for fighting.  Students who get involved in fights face serious 

consequences, including suspension.  A priority is to keep our school a safe place for learning.  To 

that end, our students, parents/guardians and staff members work together to prevent fights or 

hostile incidents and maintain a firm, consistent no-fighting policy; including verbal 

confrontations. 

 

When you respect others and use good self-control, others will respect you.  Avoid name-calling, 

spreading hurtful stories, ―He said, she said‖ gossip, pushing, kicking, hitting, horseplay, and you 

will avoid fights.  Your safety is important to us.  If you feel threatened, have been hurt, or have 

information about a fight or possible fight, please get staff help as soon as possible.  Our security 

officer and counselors will help resolve the problem in a safe manner. 

 

Please do not retaliate (hit back), argue publicly or otherwise encourage any angry behavior.  

Remember, in any physical or angry incident at school, the safest thing you can do is walk 

away and get adult help. Hitting back, ―stepping up‖, instigating or being part of a fight in any 

way is considered a fight and will result in suspension. 

 

Violence and Disrespect 
A priority at Foss High School is to keep the school safe.  Students, parents/ guardians and staff 

members work together to promote a safe environment.  Every student has the right to respect and 

safety.  Therefore, violence, aggression and disrespect will not be tolerated.  Violence may 

include actions or words that hurt a person’s body, feelings or belongings.  Violent behaviors and 

violence-provoking behavior include: 

 

 disrespectful looks, stares, words or gestures 

 rumors and gossip 

 name-calling, ranking or ridicule 

 writing and/or passing disrespectful notes 

 graffiti 

 threats (stated, repeated or implied) 

 property abuse such as theft, vandalism and defacement 

 intentional assaultive spitting – Spitting on someone is an unacceptable, unsanitary behavior 

and will be considered assault. 

 pushing, shoving, kicking, posturing for a fight 

 encouraging others to fight or argue 

 any form of harassment, intimidation, bullying 

 stalking 

 fighting, assault, and weapons violations 

 

NOTE:  Students whose insults, threats, provoking behaviors or hostile gestures help 

incite a fight may receive suspension just as those physically involved.  Remember the 

expected (and safest) behavior around peer conflict is to maintain respect, walk away 

and get help from an adult. 

 

Conspiracy 
Students who conspire to break rules may have the same consequences assigned as the offender. 

Some examples of conspiracy include but are not limited to the following: 

 encouraging someone to break the rules 

 covering up for someone who has broken the rules  

 withholding information before or after a violation has occurred 

 provoking or encouraging a fight 

1st. Offense: Parent re-entry conference, counselor referral, emergency expulsion or 

minimum 10ðday short-term suspension  

2nd. Offense: Parent re-entry conference, counselor referral, emergency expulsion and/or 

long term suspension  

3rd. Offense:  Parent re-entry conference, counselor referral, emergency expulsion, long-term 

suspension or expulsion  
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Closed Campus/Off Limit Areas 
During school hours students are not permitted in staff work areas, the staff lounge, parking lots, 

private property adjacent to the campus, unsupervised classrooms, offices other than reception 

areas (unless approved by a staff member), local streets, surrounding areas, and hallways during 

lunch.  Students in off-limit areas without permission are subject to questioning and disciplinary 

action. 

1st. Offense: Parent contact, counselor referral and Thursday School 

2nd. Offense: Parent re-entry conference, counselor referral, minimum 2 day short term-

suspension  

3rd. Offense: Parent re-entry conference, counselor referral, minimum 5 day short term-

suspension  

4th. Offense: Parent re-entry conference, counselor referral,  long term-suspension  

  

Activities/ASB 

FHS has a long tradition of student activities as outlined in this handbook. Students are 

encouraged to participate in music, drama, athletics, student government, and the many co-

curricular and extra-curricular activities and clubs sanctioned by the school. Non-ASB, student-

initiated groups are not permitted at FHS, and students interested in forming such groups should 

contact the ASB Office for information. Student members of ASB clubs and/or school sports 

should be active members of the Associated Student Body and purchase an ASB card for each 

year of participation. Excessive absences, unexcused absences, or failure to meet basic 

academic requirements for student performance may result in exclusion from these extra-

curricular events as a participant and/or spectator. Suspension or expulsion from school 

negates a student’s eligibility to participate in all school activities.  

 

Athletics 

FHS abides by the rules of the Washington Interscholastic Activities Association (W.I.A.A.) with 

regard to sportsmanship, eligibility, and competition. Generally speaking, to be eligible for sports 

at FHS, students must be passing five classes, have a grade point average of 2.0, have purchased 

an A.S.B. Card, have a current physical exam on file (student physicals are good for 13 months), 

have parent permission to participate, attend classes, and be a student in good standing (defer to 

coach’s specific expectations). Additional fees may be charged according to individual teams.  

 

Alteration of Records/Forgery  
Any alteration of a school record or document, such as forgery of a hall pass, or correspondence 

between home and school, alteration of discipline referrals, attendance notes, and/or report cards, 

etc. is considered a violation and may result in the following: 

1st. Offense: Minimum 2-day short-term suspension and parent contact  

2nd. Offense: Minimum 5-day short-term suspension  

3rd. Offense: Long-term suspension  

 

Plagiarism 
To steal and pass off (the ideas or words of another) as one's own: use (another's production) 

without crediting the source.  

1st. Offense: Teacher contacts parent/guardian, classroom consequence, referral, and short 

Saturday School. 

2nd. Offense: Loss of class credit, referral, and long Thursday School.  

 

Public Display of Affection 
An inappropriate display of public affection is not allowed on campus or at any school activities. 

The following are examples of PDA, but not limited to: prolonged kissing, prolonged hugging, 

inappropriate touching, etc.  

 

1st. Offense: Warning and /or detention  

2nd. Offense: Parent contact and long Thursday School 
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3rd. Offense:  Parent contact and progressive discipline steps (i.e. short - term suspension, 

long-term suspension, etc.) 

 

Inappropriate Liberties 
In order to feel safe to learn, Foss will maintain a standard of decorum and respectability.  

Inappropriate liberties by students on school district property will not be tolerated, even if the 

inappropriate liberties are meant as a ―joke‖ or both parties are mutual participants.  This type of 

behavior will result in severe consequences.  Students engaging in inappropriate liberties will be 

suspended and a disciplinary letter will be placed in the student’s file.  

 

Examples of inappropriate liberties are as follows: 

 Prolonged hugging 

 Inappropriate touching 

 Touching of breasts, buttocks or genitals 

 Bra snapping 

 Kissing 

 Fondling 

 Body rubbing 

 ―Depantsing‖ or ―mooning‖  (dropping or pulling down pants or shorts) 

 Any behavior that is of a sexual nature or has sexual overtones 

 

A full definition of ―sexual harassment‖ can be found in the last few pages of this handbook. 

 

Lockers 

A student locker is assigned for student convenience for storage of outer garments and school 

materials.   

 Purses, money or other valuables should not be kept in the lockers.   

 The lockers are the property of the school and NOT the student’s private property.   

 Lockers may be opened and searched by school authorities at any time.  This 

statement is “prior notice” of locker searches.   

 Any unauthorized items found in a locker will be removed. Students will be disciplined 

for having prohibited items in their lockers. 

 Literature, signs and pictures which are not considered to be in good taste will be 

removed at the request of a staff member. 

 No items are to be glued or taped to lockers.  Only magnets or clips may be used to hold 

pictures, posters, etc. 

 Lockers should be kept clean and organized at all times. 

 Students must not give/tell their locker combinations to anyone.  THE SCHOOL IS NOT 

RESPONSIBLE FOR ANY GOODS LOST OR STOLEN AT SCHOOL. 

 

Students who damage lockers are subject to consequences outlined under Property 

Damage/Vandalism. 

 

Cell Phones/Electronic Devices 

Cell Phone/ Electronic Devices Policy: At all times during the school day (6:35—3:05) cell 

phones and musical devices (MP3 Players, CD players, etc) must be turned off and out of sight. 

FHS is not responsible for lost or stolen items. 

 

Laser Pointers: Laser pointers are not permitted at FHS for any reason. 

 

1
st
 Offense: Referral, Saturday School, parent contact.  

2
nd

 Offense: 1-3 day suspension, parent conference.  

3
rd

 Offense: 3-5day suspension, parent conference.  

4
th
 Offense: 5-7 day suspension, parent conference. 

5
th
 Offense:7-10 day suspension, parent conference. 

Long-term suspension for subsequent violation 

 

Henry Foss High School is not responsible for lost or stolen items. 
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WEAPONS – ZERO TOLERANCE! 
Regulation 4210 Regulation of Dangerous Weapons on School Premises states that it is a violation 

of district policy and state law for any person to carry a firearm or dangerous weapon on school 

premises, school-provided transportation, or areas of other facilities being used exclusively for 

school activities. Students who violate this policy are subject to district discipline, including the 

due process provisions regarding notification of parents.  

 

Under state and federal law, a student shall be expelled for not less than one year for possession of 

a firearm on school premises, school-provided transportation or other areas of facilities being used 

exclusively by public schools.   

 

The Board of Directors of the Tacoma School District has declared its intent not to tolerate 

possession of weapons by students on District property or at District-sponsored events.   

 

Students who possess a weapon or who carry, exhibit, display or draw any weapon or any item 

apparently capable of inducing harm in a manner that, under the circumstances, manifests intent to 

intimidate another or warrants alarm for the safety of others, shall be subject to discipline up to 

and including expulsion. 

 

―Possession‖ includes, but is not limited to, having a weapon on District property or at a District-

sponsored event located:  (1) in a space assigned to a student such as a locker or desk; (2) on the 

student’s person or property (such as on the student’s body, in his / her clothing, purse, backpack, 

gym bag or vehicle); or, (3) under the student’s control or is accessible or available, such as 

hidden by the student. 

 

District-defined dangerous weapons include, but not limited to: BB gun of any type, pellet gun 

of any type, soft air gun, slingshot, hand club, sandbag, chaco sticks, metal pipe or bar used or 

intended for use as a club, billy club, black jack, switchblade knife, fixed blade knife (e.g., kitchen 

knife, steak knife, and hunting and military-type knives that do not fold), large folding knife with a 

blade over 2-1/2 inches long; any knife with a blade that locks open; any knife with more than one 

blade; razor blade; box cutter; blowgun, tazer gun, bullets, and pepper gas/spray.  

 

The definition of a dangerous weapon also includes any object that can reasonably be used to 

inflict serious bodily injury when a student uses such an object with the intent to harm or 

intimidate someone, or when there is no other reasonable purpose for possessing the object except 

to use it as a weapon.  

 

A laser pen may be considered to be a dangerous weapon if the light is deliberately aimed at 

another person’s eyes, whether or not there is intent to cause harm.   

 

Consequences –  

Possession of a firearm, air gun or “look alike” will result in disciplinary action up to and 

including expulsion from any Washington state public school for no less than one year. 

 

Any type of knife – minimum of Five-day suspension. 

 

In addition to being expelled or suspended from school, it is a crime under Washington state law 

for a person (not just students) to knowingly carry a dangerous weapon on school premises, as 

authorized by RCW 9.41.280. The penalty for conviction could be up to a year imprisonment and 

a fine. (RCW 9.41.280) Policy 4210, Regulation 3240R. 

 

Students who violate the firearms provisions are subject to a minimum one calendar year 

expulsion, with possible case-by-case modification by the superintendent. If a student acts with 

malice and displays an instrument that appears to be a firearm on school premises, school-

provided transportation, or areas of other facilities while being used exclusively by a school, the 

student may be suspended or expelled for up to one year. The district shall also comply with 

federal protections for disabled students in the application of this policy. School officials shall 

notify the appropriate law enforcement agency of known or suspected violations of this policy. 

See Exceptional Misconduct section regarding discipline for possession of a weapon. 

 

See Policy 4210. Reg.3240R. RCW 9.41.280 and RCW 9.94A.602 for more information. 
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Dress Code 

The dress code at TPS requires that student dress be appropriate and not disrupt the educational 

process.  Therefore, dress that could be considered distracting, derogatory, offensive, intimidating, 

or interference with the educational process is prohibited.  This looks like, but is not limited to this 

list: 

NO:   

 Bare torso visible  

 No Undergarments may be visible includes but not limited to: bras, thongs, boxers, while 

sitting or standing.  

 Sleepwear (blankets, house shoes, robes etc)  

 Skirts /Shorts /skorts no shorter than 3 inches above the knee; leggings are considered 

undergarments, not to be worn as pants. 

 Face paint or cosmetics that make identification difficult  

 Spiked collars, chains, belts, or jewelry  

 Suggestive or obscene statement garments  

 Drug/alcohol related attire, including references to or innuendos suggesting drug or 

alcohol use. 

 Headgear, this includes but is not limited to hats, visors, do- rags, bandanas, hoods.  

 Sunglasses inside the building, masks  

 Gloves inside the building, one or both 

 Bare feet  

 Gang attire of any kind is strictly prohibited, including but not limited to bandana print of 

any color on any item (shoes, backpacks, etc.) outfits of predominately all one color, any 

bodily alteration or clothing consisting of gang related symbols, tattoos, markings, or 

shavings into the eyebrows, dots, numbers, crowns, stars, playboy bunny, etc. This will 

include binders and other personal items. 

  

*Students who violate this code may be asked to respond in one of the following ways: 

1. Confiscation of the item 

2. Put on a sweater /coat; change clothes 

3. Removal from classes;  

4. Call home for a change of clothes  

 

*Students refusing to comply with dress code, refusing to make proper corrections to, or 

continuous violation of will be subject to suspension for Defiance of Authority/Non Compliance.  

1st. Offense: Student will be asked to make the appropriate correction  

2nd. Offense: Student will be asked to make the appropriate correction, Thursday School and 

parent contact 

3rd. Offense: Short-term suspension and parent contact  

4th. Offense: Long-term suspension and parent contact  

  

*Hats/headgear- Staff has the authority to confiscate and return to student at the end of the day or 

the next day.  

Refusal to do so will be considered disruptive conduct. 

1st. Offense: Warning  

2nd. Offense: Confiscation, student/parent may pick up  

3rd. Offense: Confiscation, will be kept remainder of semester 
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The shaded portion of this 

figure represents front and 

back views.  These parts of 

the body must be covered in 

all positions (sitting, 

standing, bending, reaching) 

while attending school. 

DRESS CODE 

 
In order to facilitate learning for all 

students, TPS requires that student dress and 

appearance follow health and safety 

standards and not cause disruption to the 

learning environment.  Students who do not 

follow these guidelines will be asked to 

change their clothing, cover up, or call 

home for a change of clothes. 

Heads: 9-12 

students must 

remove all 

headwear* while in 

the buildings. No 

face paint or 

cosmetics that make 

identification   

difficult. 
Torso: Clothing 

must cover 

stomachs, backs, 

chests and 

undergarments. 

No visible 

cleavage. 

Legs: Shorts, 

skorts, skirts, and 

dresses must not 

be shorter than 3 

inches above the 

knee.  

Undergarments 

must be covered.  

Feet: Footwear 

must be worn at 

all times 

appropriate to the 

activity.   

Other Guidelines 

 

*Headwear includes 

hats, hoods, 

bandanas, doo– rags 

and head wraps. 

(Exceptions will be 

made for medical, 

religious and other 

approved reasons). 

 

Clothing that 

promotes drugs, 

alcohol, tobacco, 

violence, is sexually 

suggestive or gangs is 

prohibited. 

 

Any clothing worn in 

a manner identified as 

gang-related is 

prohibited. 

 

Other prohibited 

clothing includes 

sleepwear (blankets, 

slippers, robes, etc.), 

sunglasses, inside the 

building. 
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Drug and Alcohol Possession and Use 
All drug possession cases will be reported to the Tacoma Police Department. Possession, use, sale, 

distribution or being under the influence of alcohol, drugs, controlled substances, hallucinogens or 

items that are purported to be unlawful drugs or controlled substances during school time or 

school-sponsored activities, on school premises or transportation provided by a contractor or 

agent, are wrong and harmful, and are prohibited. Compliance with this prohibition is mandatory. 

The pre-assessment is done within the suspension period.  
  

1st. Offense: Emergency expulsion/suspension, parent re-entry conference; completing an 

assessment and corrective action plan with recommendations, may result in the 

suspension being reduced.  

2nd. Offense: Emergency expulsion/long-term suspension, parent re-entry conference; 

completing a   pre-assessment, an assessment and corrective action plan with 

recommendations may   result in the suspension being reduced.    

3rd. Offense: Subsequent offenses may result in expulsion; TPS policy #3241R  

 

Sale and Distribution of Drugs/Alcohol 
Students who distribute, possess with intent to deliver or sell alcoholic beverages, unlawful drugs, 

controlled substances or hallucinogens or items that purport to be any of the foregoing shall be 

placed on emergency expulsion and either suspended for the remainder of the semester/quarter or 

expelled. If the violation comes near the end of the term and a long-term suspension is imposed, 

the suspension will be for a time equal to a semester/quarter. School officials in charge will 

immediately remove anyone under the influence of alcohol or drugs from contact with other 

students and shall notify the parents or legal guardian. The appropriate law enforcement/juvenile 

agency will also be contacted. 

1st. Offense: Parent re-entry conference, emergency expulsion, long-term suspension or 

expulsion. Completing a pre-assessment, assessment and corrective action plan with 

recommendations may reduce the suspension.  

2nd. Offense: Parent conference, emergency expulsion/expulsion; TPS policy #3241R 
 

TOBACCO VIOLATIONS 

It is against State Law and School District policy to be in possession of or use any tobacco 

product on school district property or at any school sponsored activity.  Additionally, minors in 

possession of tobacco may be subject to criminal sanctions and a fine and court appearance. 

School discipline will be imposed for violation of the tobacco policy. 

 

Washington revised Code 70.155.110 (1993) AND 70.155.080 (2002) says: 

1. Any person who sells or gives, or permits to be sold or given to any person under the 

age of 18 any Cigar, cigarette, cigarette paper or wrapper, or tobacco in any form is guilty 

of a gross misdemeanor. Persons who violate this policy are subject to fines up to 

$1500.00. 

2. Any person other than a Licensee who commits an offence may be fined. Individuals 

under 18 who purchase, possess, attempt to purchase or obtain any tobacco product are 

guilty of a class three civil infraction, punishable by a fine not to exceed $50.00, 

participation in up to four hours of community service, or both. The court may also 

require participation in a smoking cessation program. 

 

1
st
 offense—Short-term suspension (1-3 days) 

2
nd

 offense—Short-term suspension (3-5 days) + parent conference prior to return  

3
rd

 offense—Short-term suspension (5-7 days) + parent conference prior to return 

4
th

 offense—Short-term suspension (7-10 days) + parent conference and proof of treatment 

prior to return 

5
th

 offense—Long-term suspension 

 

The above rule applies to electronic cigarettes and cigarette look-alikes also. 
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Gang or Hate Group Related Activity 
Belonging to an organized gang, hate group, or similar organization or group and knowingly 

engaging in gang/hate group activity on a school grounds or during school activities or functions is 

against Tacoma School District policy. Advocating discrimination, intimidating others, soliciting 

or recruiting members to the group or organization is against Tacoma School District policy. 

The use of hand signals, graffiti or the presence of any apparel, jewelry, accessory, or manner of 

grooming which, by virtue of its color, arrangement, altered symbol, or any other attribute, may 

indicate membership or affiliation with a gang. Hand signals or other behavior which may be 

accompanied by these indicators present a clear and present danger to students, staff and patrons 

are prohibited. Students who engage in gang-related activity will be subject to appropriate 

discipline. 

 

A student may be expelled or long-term suspended until the end of the semester for the first 

offense without regard to progressive discipline when there is good reason to believe that other 

forms of corrective action would fail if employed or there is a significant risk of imminent 

violence without immediate and further interventions.   

 

Good reasons to believe that other forms of corrective action would fail if employed include:  

 Use by a gang member of direct, deliberate, or focused threats or intimidation, such 

that the student or staff member believes his or her safety or the well-being of his or 

her property is in danger.  

 Use by a gang member of threats, force, assault, or violence to advocate the purposes 

of the gang such that school administrators believe students or the school community 

is endangered.   

 Violent victimization by a gang member, including but not limited to, physical 

attacks or taking of property from the student or staff member directly by force, 

weapons or threats.  

 

Good reasons to believe that there is a significant risk of imminent violence without immediate 

and further interventions include:  

 Ongoing violent retaliatory statements or gestures.  

 Continued lack of remorse for violent activity.   

 

A gang or hate group is defined as a group of two or more persons with identifiable leadership 

who regularly conspire and act in concert for criminal purposes. 

 

Gang-related Behavior and Clothing 
Groups that initiate, advocate, or promote activities that can potentially threaten the safety or well 

being of people or property on school grounds and school environment will not be tolerated.  

Students participating in gang-related activities will be suspended. 

 

It is possible that a student could innocently do, wear, or say something that could place him / her 

in danger.  To reduce that possibility, Foss forbids the following behaviors and dress: 

 

ü Graffiti – gang markings/symbols on book covers, books, notebooks, clothing, parts of 

the body or any school property. 

ü Clothing – sagging pants, hats, bandanas or bandana print, do-rags, types of jewelry or 

altered clothing with gang writing/symbols on them, etc. 

ü Language – using gang-related slang of any kind in speech or notes passed at school. 

ü Hand gestures – hand gestures that indicate gang membership. 

ü Initiations or courting – participating in any activity designed to ―initiate‖ or include 

others into a group of any kind. Meeting up in groups to fight or view a fight even when 

described as ―playing‖ by the participants is considered gang-related behavior. 

 
Gang related activity can cause a material and substantial disruption of the educational process. 

The use of hand signals, graffiti or the presence of apparel, jewelry, accessory, or manner of 

grooming which, by virtue of its color, arrangement, altered symbol, or any attribute, may indicate 

membership or affiliation with a gang. Hand signals or other behavior accompanied by these 

indicators, which may present a clear and present danger to students, staff and patrons are 

prohibited. Students who engage in gang related activity will be subject to disciplinary action. TPS 
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policy # 3235. Suspensions may be reduced if an appeal is made to the principal and his/her 

recommendations are followed.  

1st. Offense: Parent conference, counselor intervention, emergency expulsion and/or 

minimum 10 day suspension.  

2nd. Offense: Parent conference, counselor intervention, emergency expulsion and/or long-

term suspension 

3rd. Offense: Parent conference, counselor intervention, emergency expulsion or expulsion.  

 

Hazing 
Assault may be charged for hazing behaviors that involve physical violence.  

 

Initiating or harassing another student with meaningless, difficult, dangerous, or humiliating tasks 

through behaviors that cause, or are likely to cause, physical injury, endangerment or emotional 

distress. In hazing situations, club advisors, coaches, and administrators likely have not been told 

what will occur and have not given their approval to the activity. Targeted students may not feel 

that they have the choice to opt out of this activity or the opportunity to quit at any time. Evidence 

of hazing that falls into this category may include, but is not limited to, activities with any of the 

following components:  

 Physical harm or restraints.   

 Reckless endangerment or life-threatening stunts, e.g., being forced to jump off a 

bridge or structure, or ingest substances that may cause an allergic reaction.  

 Unsafe activities, such as being left alone to get out of a harmful situation at the 

end of the activity, e.g., in a park at night or from a locked room.  

 Property damage.  

 Illegal activity.  

 

Attendance Procedures 
School attendance is one of the major factors affecting the progress made by any student.  We 

have found that there is a direct relationship among absences, failures and dropouts.  Attending 

school every day and being on time are the first steps to school success. Students must be in 

their first class by 7:35 a.m. 
 

Absences  
To report absences please call 571-7316, between the hours of 6:30 a.m.—3:00 p.m.   A phone 

call must be followed by a handwritten note. 

 

1. If a student is absent, it is necessary to bring a written excuse from a parent or guardian to 

the Attendance Office upon returning to school and before entering any classes. The 

written excuse must include the exact reason for the absence.   

 

A model excuse note is shown below:  

 

Date______________________ 

 

To The Principal/Attendance Office: 

 

Please excuse the absence of my son, John Smith, (student number), on Thursday, May 7, 2011, as 

he had a sore throat. 

 

If you have any questions, please contact me at my home (475-1860) or at my work (593-1860). 

 

Sincerely, 

 

Mrs. James Smith 

 

2. The following constitute valid reasons for excused absences: a personal illness, an 

appearance in court when required by law, a disciplinary action (i.e., short-term 

suspension, long-term suspension, or emergency expulsion), observance of a religious 

holiday, a family emergency approved by the principal, assistant principal or designee, 

medical and dental appointments, and a planned family activity which has been pre-
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approved by the principal, assistant principal or designee.  In all cases, the principal, 

assistant principal or designee determines whether an absence is excused or unexcused.  

Excessive unexcused absences will result in student being placed on the Becca* plan.  

3. Students will leave their notes in the attendance office, with the Attendance 

Secretary, and then proceed to class. Students will NOT be given a “re-entry” slip. 

The absences will automatically be entered into the attendance system by the 

Attendance Specialist.  

 

Extended Absences 
1. If a student is absent for more than three (3) days, the parent/guardian should call the 

Attendance Secretary, at 571-7316, to request homework assignments. Arrangements can 

then be made to pick up the assignments 24 hours after the teachers have received the 

request. 

2. Students who have a pattern/history of absences or tardies for personal illness may be 

required to have a note from a medical professional to excuse further absences or tardies 

due to personal illness. 

 

Early Dismissals 
1. If a student must leave school during the day for any reason (medical, dental, 

disciplinary, dismissal, etc.), a dismissal slip must be obtained from the Attendance 

Office.   

2. A written request for early dismissal, to include both the time and reason for dismissal, is 

to be presented to the Attendance Secretary between 7:05 and 7:30 a.m. on the day of the 

early dismissal.   

3. If a student becomes ill during the day, an early dismissal slip will be issued by the nurse 

or the office after contact with the parent/guardian has been made and authorization has 

been given for the student to leave school early.  

4. Parents or guardians must provide valid identification prior to the release of a 

student. 

 

Designated Early Release/Late Arrival  
Any student having a late arrival or early release schedule will be issued a Designated Off-

Campus Card from the Attendance Office.  The student must carry this card at all times and 

present it upon request by staff member. This applies to students with shortened days, 

Diversified Occupation students, Running Start students, etc. 

 

Tardy Policy 
1. UNEXCUSED: Students who arrive late to school (after 7:30 a.m.) must report directly 

to their class. 

2. EXCUSED: Students who arrive late with a note from their parent/guardian must report 

to the Attendance office for a re-entry slip.   

3. Classroom teachers will follow through with the necessary consequences for a class 

tardy. A student is considered tardy the first 10 minutes of each class period. This applies 

to students who are already at school but late to class.  

4. The only excused reasons for tardiness are the same as for excused absences. Tardies 

due to oversleeping or missing the bus are considered unexcused. 
5. If a student has been detained by a teacher and will be late to the next class, it is 

necessary to obtain a hall pass from the teacher who detained the student in order to be 

excused.  If a student is late to class for personal reasons, it is required that the student 

comply with the teacher’s class rules for tardiness. Passes to class are not given out by 

the office if a student is tardy to a class. 

6. Students will be marked tardy who enter the room after the last bell has sounded. Doors 

will remain unlocked. Students will be marked tardy until ten minutes into the class 

period, at which time they will be marked absent. Students will not be required to get 

a re-entry for a tardy. Students are required to obtain a re-entry for an absence.  

   

1
st
 Tardy - 3

rd
 Tardy: Teacher handles tardy per teacherôs classroom policy, 

parent contact and documented. 
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4
th

 Tardy: Referral to assistant principal, parents notified, Short Thursday 

School.    

 

5
th

 Tardy: Referral to assistant principal, parents notified, Long Thursday 

School, Becca steps, progressive discipline steps. 

Truancy 
Students are truant when they are willfully, and without authorization, absent from class all or part 

of the day, or all or part of a class period.  Failure to check out of school before the end of 

regularly scheduled classes can be considered a truancy.  

 

1st. Offence: Parent conferences may be required before truant students may re-enter their 

classes, and Thursday School.  

2nd. Offence Truancy and unexcused absences will automatically result in students making up 

missed time through lunch or after school detention, Thursday School and administration 

action. Becca* process will begin.  
 

Hall Sweeps 
In the event of a Hall Sweep, teachersõ doors are locked when the tardy bell rings and 
students are to report to the determined location to receive a detention regardless of the 
number of times he/she has been previously tardy. Hall sweeps are not announced. 
Therefore, it is important that students get to class on time each period, each day. 

 

 

*WASHINGTON STATE BECCA BILL 
 

The Washington State Becca Bill requires that parents ensure their children attend school.  In accordance with the state’s 
mandatory attendance laws, if a student is absent without excuse five times within a month the school district may file a 

petition with the juvenile court seeking the court’s jurisdiction over the student’s attendance in school; if a student is absent 

without excuse seven times within a month or ten times within a school year, the school district will file a petition with the 
juvenile court. 

 

Any parent found to have violated the law may be fined up to $25 per day of unexcused absence and the student will be 
ordered to attend school.  The court may also order the parent/guardian to provide community service at the student’s 

school in lieu of imposing a fine.  A student who fails to comply with a court order to attend school may be found in 
contempt of court and may be placed in juvenile detention or receive alternative sentencing from the court. 

 

In addition to disciplinary action for nonattendance, unexcused absences may adversely affect a student’s grade if the 

teacher (a) has shown a relationship between attendance and instructional goals and objectives of the course; (b) advised 

the student and parent/guardian in writing and by posting at the beginning of the year; and, (c) obtained approval from the 

principal for guidelines to be used in classes in which attendance may adversely affect grades or credits.  

 

Intervention: 
 

1st. The parent will receive either a telephone call or a written notice of the absence when a student has been absent 
8 or more times in a single class period.   

 

2nd. After the second unexcused absence in a month, a conference will be scheduled with the parent.   
 

 

3rd. Other steps which may eliminate or reduce the attendance problem include, where appropriate, adjusting the 
child’s school program or school or course assignment, providing more individualized instruction, providing 

appropriate vocational courses or work experience, or assisting the child to obtain supplementary services. 

 
Bus Conduct 

The school district maintains a published statement of rules for students riding school buses. These 

rules are highlighted in the district Parent/Guardian Guide to Basic Education Student School Bus 

Service pamphlet provided by the Transportation Department. Riding is a privilege, not a right. 

Students’ misconduct on a vehicle will be sufficient reason to discontinue providing bus 

transportation to those students involved and may result in other discipline. (Reg. 6605R) 

 

School bus transportation is provided to students for their convenience and safety. Students who 

disrupt or jeopardize the safety of bus transportation are subject to discipline and/or revocation of 

bus-riding privileges. Additionally, bus loading areas, bus stops, and areas around them are under 

the jurisdiction of the school, and disruption or misconduct by students may result in intervention 

by the school. However, discipline imposed by the Transportation Department is not appealable 

through the school. Call (253) 571-1853 for more information. 
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Technology 

FHS allows students access to computers throughout the building. On-line access to the Internet 

requires that students sign off that they understand their responsibility to work in cyberspace, 

following rules and expectations laid down by the Tacoma School District in the Internet Code of 

Conduct Contract. The computers should be used strictly for academic purposes, supervised by 

staff only. The computers should not be used for checking personal email or downloading 

unauthorized programs, music, or photos, and no student is allowed to access my space or any 

other unauthorized website, blogs, or chat room from a district computer. Misuse of school 

computers will result in disciplinary actions; including potentially failing a class relying on 

computer use as a requirement and losing computer access through the end of the year. 

 

Misuse or tampering with any district technology is against Tacoma School District Policy. 
Improper use of district technology includes but is not limited to:  

 Stealing, hacking, deleting, interfering with, or copying software, systems, or 

programs.  

 Transmitting a virus or other material that is wholly inconsistent with the 

fundamental values of public school education.  

 Changing of school, District, or student records without authorization.  

 Accessing a district or teacher’s computer without authorization.  

 Using a proxy site or other Internet site from a District computer to deliberately 

evade District filters, or instructing others on how to deliberately evade District 

filters.  

 

If a parent/guardian does not wish their student to participate in the use of Internet access, the 

parent must sign a ―Student Internet Restriction‖ form. Copies of the ―Student Internet 

Restriction‖ form shall be retained in appropriate locations as well as in the student’s cumulative 

folder. This form is only valid for the student’s stay at a particular school. A new ―Student Internet 

Restriction‖ form must be signed when moving from one school to another or upon reentry to a 

school previously attended. 

 

Cafeteria Expectations 

The following rules apply to all students: 
1. Students are to be orderly and quiet in the passing to and from the cafeteria. Screaming or 

shouting in the cafeteria will not be tolerated. 

2. Have I.D Card ready for cashiers. 

3. Orderly lines are to be maintained at all times. 

4. Students are to clean their table when they are finished eating. Each person at a table is 

responsible for the whole area with respect to cleaning up that area. Students are expected 

to cooperate and not argue with adults about picking up things for proper disposal. 

5. No food or beverages may be taken into the hallways. 

6. Horseplay and rowdiness are inappropriate in the cafeteria. This includes throwing food, 

popping bags and smashing milk cartons, etc. 

7. Lunchroom is cleared by the last 5 minutes of lunchtime.  

8. Good conduct is expected during the breakfast and lunch periods.  Disciplinary action 

will be taken against students who fail to comply.  

9. Specific areas are off limits during breakfast and lunch (i.e., hallways and stairwells). 

 

Assembly Expectations 
Foss students have always been proud of their reputation for being polite and courteous.  Good 

conduct at an assembly is an indication of the pride we feel in ourselves. 

 

1. Students should enter the auditorium/gym in an orderly manner with a minimum of noise 

and confusion. 

2. Students are to sit in assigned grade level areas and stay seated.  

3. Be respectful of all people involved with an assembly.  Whenever a speaker steps up to 

the microphone, students are to be quiet and attentive; clapping is appropriate.  

4. The best way to show appreciation is with hand applause.  Booing, shouting and 

whistling are inappropriate.  Show appropriate school spirit.  
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5. At the conclusion of the assembly, students are to remain quiet and seated until properly 

dismissed.  

6. No food or Drinks.  

 

 

Hall Pass/Stairway Policy and Expectations/10-15 Rule 
You must have a valid hall pass when you are out of class (name, date, time, destination and staff 

signature).  Teachers are encouraged to have a sign-in/sign-out list for students requesting passes 

and monitor excessive use of passes. 

 No passes will be given the first 10 minutes and the last 15 minutes of each class period.  

 Bathroom passes will be issued only on emergency basis during a class by the teacher.  

Students should use the bathroom before class starts. 

 Don’t let your teacher let you leave class without a HALL PASS! 

 Hands and body to yourself.  Avoid inappropriate play, pushing or loitering. Be 

courteous to everyone. 

 Don’t disrupt other classes. 

 Walk, don’t run!   

 Use stair etiquette. 

 No profanity, blasphemy, vulgarity. 

 

1st. Offense: Warning 

2nd. Offense: Loss of pass privilege and/or detention 

3rd. Offense: Thursday School for every subsequent violation and Placement on ñNo Hall 

Passò list and/or other administrative action.  

Skateboards, Scooters, Bicycles and Toys 

Skateboards, scooters, toys that move, etc. are not permitted at school at any time night or day. 

These items are prohibited and will be confiscated. Bicycles are allowed but must be walked 

once on campus and parked in designated bike racks. Other vehicles and/or toys are also not 

permitted. 

 

Students Should Knowé 
 

Building is Open from 6:15 a.m. to 3:30 p.m. 
Doors are open to Foss High School students at 7:05 a.m. (6:35 a.m. for zero period students) and 

students must leave the campus by 2:30 pm unless they are participating in a supervised after-

school activity.  Students must be in class by 7:35 a.m. 

 

If you stay for sports, you may stay on campus after 3:30 p.m., provided you remain in the 

supervised after-school activity.  Any time you are in the halls before or after regular school hours, 

you must be supervised and have staff permission.  During non-school hours, students on campus 

without staff permission will be asked to leave.     

 

Students assigned to after-school detention who are not participating in an organized activity 

or sport, will not be allowed to ride the ASA (after-school activity) busses. 

 

Visitors 
Parents are welcome to visit school at any time; it is necessary for all visitors to check in at the 

Main Office and receive a VISITOR PASS.   

 

If a parent wants to visit their child’s class (es), arrangements must be made in advance so that the 

parent and teacher can confer before and after the visit. 

 

We do not allow students to bring friends, or brothers or sisters, to visit during the school day.  

Don’t embarrass your friends or yourself by bringing an unauthorized guest.  If you do, he or she 

will be sent home. 

 

People who are not current students at Foss must report directly to the main office. Non-

students are not allowed to walk around the school or school grounds without administrative 
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permission and/or proper check-in. Non-Foss students, including unauthorized adults 

entering the building without following the proper protocol will be reported to campus 

security and/or TPD.  

 

Students who bring non-students onto campus will be disciplined. 

 

Replacement of Lost I. D. Cards 
We furnish, at no cost to the student, their first I.D. card, which includes their picture, student I.D. 

number and barcode (for lunches, library check-out, etc.).  It is the responsibility of the student to 

keep this I.D. card with him/her at all times during the school day.   

 

The cost to replace a lost identification card is $5.00 for each duplicate card. 

 

The replacement cost of the ASB card is at or around $35.00. 

 

Telephone Use 
Office telephones should be used for emergencies only. 

 

The office telephone is not available for use during passing periods. Students may use the phone in 

the attendance office from 2:05 – 3:00 for pick-up.  

 

If it is necessary to get a message to a student before school ends, parents must call before 1:05 

p.m. Any messages received after this time will not be guaranteed to reach student.  

 

Off Limit Areas 
Areas of the campus that are off limits to students during specific times are: 

 Parking Lots—7:30-2:05.  (Any student that needs to go to the parking lot must have a 

pass from an Administrator.) 

 Skateboard Park—7:30-2:05 

 Hallways—classes are still in session during the lunches, students are not allowed in 

these areas during lunchtime. 

 Library—students must have a Hall Pass from the Librarian prior to their lunchtime in 

order to be in the Library during their lunch period.  If a class is scheduled to use the 

library, other students must have permission from the teacher of that class in order to 

stay. 

 Guidance Center—this is not a hallway. You must have a pass to enter the guidance 

center. 

 Students found in off limit areas are subject to safety searches. 

 

Possible Consequences Defined 
 

CAMPUS/LUNCHROOM CLEANUP 
A student may be assigned this action instead of detention or suspension. Parents will be notified. 

 

DETENTION POLICY 
―Students may be detained after school for up to 45 minutes to make up missed or incomplete 

assignments and for disciplinary reasons, provided parent has been notified.  Students shall not be 

detained if detention interferes with their regular bus transportation, unless 24-hour notice is given 

to the parent so they may make alternative transportation arrangements.‖ (Reg 5025.1) 

 

SATURDAY SCHOOL 
Saturday School is an alternative form of discipline.  The program is 3 hours long and is in session 

from 8:30 a.m. – 11:30 a.m. Parents and students are notified in advance and are responsible for 

transportation home from Saturday School.  Any student who is assigned Saturday School and 

fails to attend will be assigned out-of-school suspension.  Inappropriate behavior during 

Saturday School will also result in suspension.  If this occurs, an attempt will be made to 

contact the parent/guardian and a request made to transport their son/daughter home. Failure to 

attend Saturday school will result in suspension. 
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SINGLE CLASS SUSPENSION 
Student is removed from a particular class or multiple classes for any length of time through the 

end of the semester (requires either daily late arrival or early dismissal). 

 

SHORT TERM SUSPENSION 
Administered by the building principal or assistant principal, or designee, students are removed 

from school for up to 10 days. 

 

LONG TERM SUSPENSION 
Administered by the building principal or assistant principal, or designee, students are removed 

from school for 11 or more days, or until the beginning of the next semester. 

 

EMERGENCY EXPULSION 
Imposed when a student is considered a danger to himself/herself or others, or is considered a 

continuing disruption to the educational process.  Student is removed from school and the 

principal/assistant principal arranges a parent conference within three days. 

 

EXPULSION 
Student loses the right to attend any public school in the state of Washington for one calendar 

year. Student may not be on school district property or attend any school related functions. 

 

NOTE: Students who receive any out-of-school suspension or expulsion will be excluded 

from all activities such as dances, assemblies, sports, field trips, after-school and evening 

activities, concerts, etc. during the time the discipline is assigned.   

 

EMERGENCY LOCKDOWN PROCEDURES 
 

I. If it is determined that the safety and health of students and staff are in jeopardy, an 

announcement will be made to alert the staff of potential danger. 

 

The announcement will be: “THIS IS A CODE RED EMERGENCY, REPEAT; THIS IS A 

CODE RED EMERGENCY." 

 

Upon hearing this announcement the following steps must be implemented: 

 

TEACHERS/STAFF: 

1. Teachers should quickly check halls and get students into classrooms. 

2. Lock doors, close blinds and keep staff and students out of site and away from doors and 

windows. 

3. Teachers will keep all students in the classroom until an all clear has been sounded. 

4. Teachers will maintain (as best they can) a calm atmosphere in the classroom, keeping 

alert to emotional needs of students. 

5. Staff without students, will report to the office for instruction. 

6. Staff assigned to man the phones and radio in the main office will deliver messages as 

needed and work with Principals and Security. 

7. Staff is NOT to use remote controls, telephones, or radios during a lockdown unless 

assigned by Principal or Security. 

8. Staff will not leave their assigned area unless authorized by Principal, Security or Police. 

9. When the emergency is over, an all clear will be announced. 

10. The Crisis Response Team will meet to determine needs of school. 

11. Each staff member will document exactly what occurred in their area of responsibility. 

This will be done as soon as possible. These will be turned into Campus Security/Police 

and administration. 

12. A report of the incident will be sent to the Superintendent. 

 

If intruder(s) are on campus or at lunch time: 

1. Outdoor Supervisor should move all students into cafeteria/gym. 

2. Lock exit doors to cafeteria/gym. 

3. Ask all students to sit on floor. 

4. Indoor Supervisor, aides, etc., help supervise students and personnel. 
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The principal or office will be responsible for the following: 

1. Immediately notify law enforcement. 

2. Move other students and teachers completely away from those who are in the hostage 

situation. 

3. Keep everyone as calm as possible. 

4. Be prepared to answer questions from media or family. 

 

 

Student Responsibilities (excerpt from RRR document) 
  

Identification—All persons will, upon request, identify themselves to proper school authorities in 

the school building, on school grounds or at school-sponsored events. 

 

The following are exceptional misconduct and can be cause for discipline, disciplinary transfer, 

suspension or expulsion, as well as reporting to law enforcement. 

Exceptional Misconduct 

 

1. Arson—Intentionally attempting to or setting a fire or causing an explosion. 

2. Assault/fighting—Creating a reasonable apprehension of or making harmful or offensive 

contact with another. 

3. Bomb threat—Unwarranted verbal or written indication of a bomb or other incendiary 

device on school property. 

4. Burglary—Entering or remaining unlawfully in a building with intent to commit a crime. 

5. Extortion, blackmail, coercion—Attempting to obtain money, services or property by 

threat of injury to a person or property. 

6. False alarm—Activating a fire alarm for other than the intended purpose of the alarm. 

7. Interference with school authorities—Interfering with the discharge of the official 

duties of district or contractors’ personnel or volunteers by force or violence. 

8. Intimidation/threat—Interfering with the discharge of the duties of district personnel or 

employees of district contractors or the peaceful conduct of other students by intimidation 

with threat of force or violence. 

9. Harassment—Intentionally intimidating, annoying or bothering another person. 

10. Malicious mischief—Intentionally causing damage to any property. 

11. Possession of stolen property—Knowingly receiving, retaining, possessing, concealing 

or disposing of stolen property. 

12. Robbery—Taking another’s property by force or threat of force. 

13. Theft—Stealing. 

14. Trespass—Entering or remaining unlawfully in school buildings or on any part of school 

grounds. 

15. Disruptive conduct—Conduct or expression causing substantial or material disruption or 

obstruction of any school function or operation, including, but not limited to, refusing to 

comply with a staff person’s directive, using vulgar or profane language, or engaging in 

verbal or physical harassment. 

16. Fireworks/bullets—Possession, use or distribution of firecrackers, fireworks, bullets or 

other forms of ammunition. 

17. Misrepresentation—The forging of any signature or the making of any false entry or the 

alteration of any document, including computer records, used or intended to be used, in 

connection with the operation of the school or cheating, plagiarizing or turning in another 

person’s work. 

 

EXTORTION, BLACKMAIL, COERCION 

Obtaining money, property or other consideration by violence or threat of violence or forcing 

someone to do something against his or her will by force or threat of violence. 

 

A student who participates in extortion, blackmail and/or coercion may be short or long term 

suspended depending upon prior incidents during the school year and level/degree of participation.  
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HARASSMENT, INTIMIDATION, BULLYING AND COERCION 

 

Policy No. 5266  

SEXUAL HARASSMENT 

It is the policy of Tacoma School District No. 10 to maintain a working and learning environment 

for all its employees, students, parents, volunteers and others involved in school district activities 

which provides for fair and equitable treatment, including freedom from sexual harassment. This 

policy also covers anyone else who engages in sexual harassment on school property or at school 

activities.  

Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, and 

other verbal and/or physical conduct of a sexual nature when:  

• submission to the conduct or communication is either explicitly or implicitly made a 

term or condition of an individual's employment, grades, work opportunity or other 

benefit;  

• submission to or rejection of the conduct or communication is used as a factor for 

employment/grade decisions or other school-related decisions affecting an 

individual; and/or  

• such conduct or communication has the purpose or effect of substantially interfering 

with an individual's work or school performance or creates an intimidating, hostile or 

offensive working/school environment.  

 

Sexual harassment can occur adult to student, student to adult, student to student, adult to adult, 

female to male, male to female, female to female, and male to male. The district will take prompt, 

equitable and remedial action on reports and complaints that come to its attention, either through 

formal or informal channels. Allegations of criminal misconduct will be reported to the 

appropriate law enforcement agency and suspected child abuse will be reported to law 

enforcement or Child Protective Services. Individuals found to have been subjected to sexual 

harassment will have reasonable and appropriate school district services made available to them 

and adverse consequences of the harassment shall be reviewed and remedied, if appropriate. 

Engaging in sexual harassment will result in appropriate discipline or other appropriate sanctions 

against offending students, staff, and contractors. Anyone else engaging in sexual harassment on 

school property or at school activities will have access to school property and activities restricted, 

as appropriate. Retaliation against any person who makes a complaint or is a witness under this 

policy is prohibited and will be subject to appropriate disciplinary action. Individuals who 

knowingly report false allegations of sexual harassment or corroborate false allegations will be 

subject to appropriate disciplinary action.  

 

All staff members are responsible for receiving informal complaints and reports of sexual 

harassment and informing appropriate district personnel of the complaint or report for 

investigation and resolution. All staff members are also responsible for informing complainants of 

the formal complaint process. Staff members who fail to take prompt action to report allegations 

or violation of this policy shall be subject to appropriate discipline. Administrators, managers 

and/or supervisors who fail to take prompt action upon receiving an allegation of sexual 

harassment shall be subject to disciplinary action up to and including termination. The process for 

responding to allegations is outlined in Regulation 5265R -Discrimination Complaint Procedure.  

Information regarding this policy will be provided in student, staff and volunteer orientation. All 

students will receive information relative to this policy during the first semester of each school 

year. Each school shall develop a process for discussing the district’s sexual harassment policy. 

The process shall ensure the discussion addresses the definition of sexual harassment and issues 

covered in this policy.  
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This policy shall be reproduced in each student, staff, volunteer and parent handbook. All parents 

will receive copies of this policy as a part of the Student Rights, Responsibilities and Regulations 

Handbook. This policy shall be posted in each district building in a place available to staff, 

parents, volunteers and visitors. A copy of the policy shall appear in any publication of the school 

or school district setting for the rules, regulations, procedures, and standards of conduct for the 

school or school district.  

The superintendent shall make an annual report to the board reviewing the use and efficacy of 

these policies and related procedures. Recommendations for changes to these policies, if 

applicable, shall be included in the report. All administrators, managers, and supervisors shall 

receive training in these policies. Such training shall be conducted no less than every three years. 

New administrators shall receive training within ninety (90) days of their first day of work in the 

new position.  

Questions concerning the application of these policies are to be referred to the Equity and 

Diversity Office, P.O. Box 1357, Tacoma, Washington 98401-1357, telephone (253) 571-1292. 

Questions regarding Section 504 of the Rehabilitation Act of 1973 are to be referred to the 

Coordinator, Comprehensive Guidance Programs, P.O. Box 1357, Tacoma, Washington 98401-

1357 – telephone (253) 571-1063.  

 

Individuals with complaints or concerns regarding application of this policy are encouraged to 

first contact the Equity and Diversity Office. For complaints or concerns regarding Section 504 

of the Rehabilitation Act of 1973, contact the Coordinator, Comprehensive Guidance Programs, 

P.O. Box 1357, Tacoma, Washington 98401-1357. Complaints will be resolved in accordance 

with Regulation 5265. An individual may also contact the U.S. Department of Education, Office 

for Civil Rights (OCR); Equal Employment Opportunity Commission (EEOC), Region X, 

Seattle; Washington State Human Rights Commission (HRC), Olympia; or seek private legal 

advice. 

 

PROHIBITION OF HARASSMENT, INTIMIDATION AND BULLYING 

 

The board of directors is committed to a safe and civil educational environment for every student, 

staff member, parent/legal guardian, family member and guest, free from harassment, intimidation 

or bullying.  A safe and civil educational environment prohibits harassment, intimidation or 

bullying by integrating training, prevention and intervention into schools and support sites through 

a coalition of students, staff members, parents/legal guardians, families and the community.  

 

Harassment, intimidation or bullying means any intentional electronic, written, verbal, auditory or 

physical act, including, but not limited to one shown to be motivated by any characteristic of race, 

color, religion, ancestry, national origin, gender, sexual orientation, including gender expression or 

identity, mental or physical disability or other distinguishing characteristics such as, but not 

limited to, physical appearance, clothing or other apparel, socioeconomic status, marital status or 

weight, when the intentional electronic, written, verbal, auditory or physical act: 

  

 physically harms a student; or  

 damages the student’s property; or 

 has the effect of substantially interfering with a student’s education; or 

 is so severe, persistent or pervasive that it creates an intimidating or threatening 

educational environment; or 

 has the effect of substantially disrupting the orderly operation of the school. 

 

Nothing in this section requires the affected student to actually possess a characteristic that is a 

basis for the harassment, intimidation or bullying. 
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―Intentional act‖ refers to the individual’s decision to engage in the act rather than the ultimate 

impact of the action(s). 

 

Behavior/Expressions 

Harassment, intimidation or bullying can take many forms including, but not limited to: slurs, 

rumors, jokes, innuendoes, demeaning comments, drawings, cartoons, pranks, gestures, physical 

attacks, threats, hazing or other written, verbal, auditory, physically or electronically transmitted 

messages or images.  

 

This policy is not intended to prohibit expression of religious, philosophical or political views, 

provided that the expression does not substantially disrupt the educational environment. Many 

behaviors that do not rise to the level of harassment, intimidation or bullying may still be 

prohibited by other district policies or building, classroom or program rules. 

 

The goals of this policy are to foster a safe and civil educational environment through training, 

prevention and intervention strategies and to support targeted student(s), victims and/or others 

impacted by the violation.  The district will intervene promptly and equitably within its authority 

on reports, complaints and grievances alleging harassment, intimidation or bullying that come to 

the district’s attention, either formally or informally.  

 

Education 

Comprehensive education of students and staff shall be implemented to support the district’s 

responsibility to create and maintain a safe, civil, respectful and inclusive educational 

environment.   

 

Prevention 

The district will provide students and staff with strategies aimed at preventing harassment, 

intimidation and bullying.  In its efforts to educate students and staff, the district will seek 

partnerships with families, law enforcement and other community agencies.   

 

Intervention 

Interventions are designed to remediate the impact on the targeted student(s), victims and/or others 

affected by the violation, to change the behavior of the aggressor(s) and to restore a positive 

educational environment. 

 

The district will consider the frequency of incidents, developmental age of the student(s) and 

severity of the conduct when determining intervention strategies. 

 

Interventions will range from counseling, providing direction to change behavior, discipline, to 

law enforcement referrals. 

 

Students, staff or other school visitors who engage in harassment, intimidation or bullying will 

receive appropriate discipline, sanctions or other appropriate interventions.  

 

False reports or retaliation for harassment, intimidation or bullying also constitute violations of 

this policy. Coercion, discrimination or reprisals taken against persons filing complaints or 

persons acting as witnesses to complaints shall result in appropriate disciplinary action or 

sanctions according to district policy or other applicable laws or regulations. Persons who 

knowingly file false allegations or report or corroborate false allegations shall also be subject to 

appropriate disciplinary action or sanctions according to district policy or other applicable laws or 

regulations. 

 

In accordance with applicable laws and regulations, students, parents/legal guardians, families, 

staff and other interested parties shall be informed of this policy and the accompanying regulation 

pertaining to the filing of complaints. The policy shall be posted in each district building and 

information regarding it will be provided in student, staff and parent/legal guardian handbooks. 

District staff will be provided with appropriate information on the recognition and prevention of 

harassment, intimidation and bullying including electronically transmitted messages or images and 

their rights and responsibilities under this policy. 
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Compliance Officer 

The superintendent will appoint a compliance officer as the primary district contact to receive 

copies of all formal and informal complaints and ensure policy implementation.  The name and 

contact information for the compliance officer will be communicated throughout the district.  The 

superintendent is authorized to direct the implementation of regulations addressing the elements of 

this policy. 

 

Annually, for the first three years after adoption of this policy, the superintendent or designee shall 

convene an ad hoc committee composed of representatives of certificated and classified staff, 

students, community members and parents/legal guardians to review the use and efficacy of this 

policy and regulation. The superintendent’s designated compliance officer will be included in the 

committee. The superintendent shall make an annual report to the board reviewing the use and 

efficacy of this policy and related regulations. This report will include recommendations for 

changes to the policy and regulation, if applicable.  

 

 

Cross-references: Policy 3200  Student Rights and Responsibilities 

   Policy 3205  Safety & Civility in Schools 

   Policy 3210   Nondiscrimination 

   Policy 3240  Student Conduct 

Policy 3241 Classroom Management, Corrective Action 

or Punishment 

   Policy 5265  Nondiscrimination 

   Policy 5266  Sexual Harassment 

 

Legal Reference: RCW 28A.300.285 Harassment, intimidation, and bullying 

prevention policies 

 

Management Resources: Policy News, April 2008 Cyberbullying Policy Required 

     

Adoption Date: 1/13/05; Revised: 6/26/08 
 

 
Student Prohibition of Harassment, Intimidation and Bullying  Reg 3207R 
 
A. Introduction  
Tacoma School District strives to provide students with optimal conditions for learning by maintaining a safe 
and civil educational environment where everyone is treated with respect and no one is harmed.  
 
In order to ensure respect and prevent harm, it is a violation of district policy for a student to be harassed, 
intimidated or bullied by others in the school community, at school sponsored events or when such actions 
create a substantial disruption to the educational process. The school community includes all students, staff 
members, parent/legal guardians, family members and guests.  Student(s) will not be harassed because of 
their race, color, religion, ancestry, national origin, gender, sexual orientation, including gender expression or 
identity, mental or physical disability, or other distinguishing characteristics such as, but not limited to, 
physical appearance, clothing or other apparel, socioeconomic status, marital status or weight.  
 
District staff who observe, overhear, or otherwise witness harassment, intimidation or bullying, or to whom 
such actions have been reported, must take prompt and appropriate action to stop the harassment and to 
prevent its reoccurrence.  
 
B. Definitions  
 
Aggressor ï is a student, staff member or other member of the school community who engages in the 
harassment, intimidation or bullying of a student.  
 
Harassment, intimidation, or bullyingï is an intentional electronic, written, verbal, auditory or physical act that: 
 

• physically harms a student; or  
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• damages the studentôs property; or 
• has the effect of substantially interfering with a studentôs education; or 
• is so severe, persistent or pervasive that it creates an intimidating or threatening educational 

environment; or  
• has the effect of substantially disrupting the orderly operation of the school.  

 
Conduct that is ñsubstantially interfering with a studentôs educationò will be determined by, but not limited to, 
the following considerations:  grades, attendance, demeanor, interaction with peers, participation in activities 
or other indicators.  
 
Conduct that may rise to the level of harassment, intimidation or bullying may take many forms, including, but 
not limited to: slurs, rumors, jokes, innuendoes, demeaning comments, drawings, cartoons, pranks, 
ostracism, physical attacks, threats, gestures or acts relating to an individual or group whether written, 
verbal, auditory, or physically or electronically transmitted messages or images. There is no requirement that 
the targeted student actually possess the characteristic that is the basis for the harassment, intimidation or 
bullying.  
Retaliation ï is an act of harm or discrimination in response to a report of harassment, intimidation and/or 
bullying by anyone involved in the incident.   
 
Staff ï includes, but is not limited to, certificated employees, classified employees, school board members, 
substitute and temporary employees or volunteers.  
 
Targeted Student ï is a student against whom harassment, intimidation or bullying has allegedly been 
perpetrated.  
 
C. Relationship to Other Laws 
 
This procedure applies only to RCW 28A.300.285 ï Harassment, Intimidation and Bullying prevention. There 
are other laws and procedures to address related issues such as sexual harassment or discrimination.  
 
At least four Washington laws may apply to harassment or discrimination:  
 

• RCW 28A.300.285 ï Harassment, Intimidation and Bullying  

• RCW 28A.640.020 ï Sexual Harassment  

• RCW 28A.642 ï Prohibition of Discrimination in Public Schools  

• RCW 49.60.010 ï The Law Against Discrimination  
 
The district will ensure its compliance with all state laws regarding harassment, intimidation or bullying. 
Nothing in this procedure prevents a student, parent/legal guardian, family member, guest, school or district 
from taking action to remediate harassment and/or discrimination based on a personôs gender or 
membership in a legally protected class under local, state or federal law.  
 
D.  Education/Prevention 
 

1. Dissemination  
In each district facility, and on the districtôs website, the district will prominently post information on 
reporting harassment, intimidation and bullying, the name and contact information of the school 
administrator to whom a report is made and the name and contact information for the district 
compliance officer. The districtôs policy and regulation, upon request, will be available in each 
facility in a language that families can understand.    
 
Annually, the superintendent will ensure that a statement summarizing the policy and regulation is 
provided in student, staff, volunteer and parent/legal guardian handbooks 
Additional distribution of the policy and regulation is subject to the requirements of Washington 
Administrative Code 392-400-226.  
 
 
 

2. Student Education 
Annually students will receive age-appropriate education on the recognition of, prevention of and 
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intervention strategies in response to harassment, intimidation or bullying. The presentation will 
include information about Incident Reporting.  

 
3. Staff Training 

Staff will receive annual education and training on the school districtôs policy and regulation, 
including staff roles and responsibilities, how to monitor common areas and the use of the districtôs 
Incident Reporting Form for preventing and intervening in cases of harassment, intimidation and 
bullying while acting in the role of a Tacoma School District staff member.   
 

4. District Strategies 
The district will implement a range of evidence-based prevention and intervention strategies 
designed to increase social competency, improve school climate and to reduce and ultimately 
eliminate harassment, intimidation and bullying in schools.  

 
E. Staff Intervention  
 
All staff members shall intervene when witnessing or receiving reports or complaints of harassment, 
intimidation or bullying. Minor incidents that staff are able to resolve immediately or incidents that do not 
meet the definition of harassment, intimidation or bullying, may be documented, but may not require further 
action under this regulation.  
 
In cases where a targeted student experiences harassment, intimidation or bullying that threatens the 
studentôs health and safety, the principal or designee may facilitate a meeting with the childôs parent/legal 
guardian to develop a safety plan to protect the student.  
 
F. Compliance Officer 
 
The district compliance officer will: 
 

1. Serve as the districtôs primary contact for regulations regarding harassment, intimidation and 
bullying.  

2. Provide support and assistance to the principal or designee in resolving complaints.  
3. Receive copies of all Incident Reporting Forms, Discipline Referral Forms (as it relates to 

harassment, intimidation and/or bullying incidents) and letters to parents/legal guardians providing 
the results of investigations.  

4. Be familiar with the use of the student information system. The compliance officer may use this 
information to identify patterns of behavior and areas of concern.  

5. Ensure implementation of the policy and regulation by overseeing the investigative processes, 
including ensuring that investigations are prompt, impartial and thorough.  

6. Assess the training needs of staff and students to ensure successful implementation of district 
policy and regulation throughout the district and ensure staff and students receive annual training.  

7. Provide the OSPI School Safety Center with notification of policy or regulation updates or changes 
on an annual basis.  

8. In cases where, despite school efforts, a targeted student continues to experience harassment, 
intimidation or bullying that threatens the studentôs health and safety, the compliance officer will 
facilitate a meeting between district staff and the childôs parent/ legal guardian to evaluate and/or 
amend the safety plan to protect the student. 

 
G. Reporting an Incident 
 
The Incident Reporting Form will be available for students, families or staff to report incidents of harassment, 
intimidation or bullying. This form can be found on the districtôs website, in school main offices and through 
school counseling departments. 
 
Any student who believes he or she has been the target of harassment, intimidation or bullying, or any other 
person in the school community who observes or receives notice that a student has or may have been the 
target of harassment, intimidation or bullying, may report incidents verbally or in writing to any staff member 
in one of three ways: 
 

1. Informal verbal; 
2. Informal written; or 
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3. Formal written (Incident Reporting Form) 
 
All staff are responsible for receiving informal or formal reports. Staff who initially receive an informal report 
of harassment, intimidation or bullying will attempt to resolve the incident. If the incident is resolved to the 
satisfaction of the parties involved, or if the incident does not meet the definition of harassment, intimidation 
or bullying, the incident may be documented, but may not require further action under this regulation. 
  
All unresolved informal reports of harassment, intimidation or bullying will be recorded on the Incident 
Reporting Form and submitted to the principal or designee.   
 
All formal reports of harassment, intimidation or bullying will be submitted to the principal or designee.  
 
If the designee is the subject of the complaint, the Incident Reporting Form will be submitted to the principal.  
If the principal is the subject of the complaint, the Incident Reporting Form will be submitted to the 
appropriate district-level director.  
 
H. Addressing Complaints/Reports  
 
Step 1: Filing an Incident Reporting Form  
In order to protect a targeted student from retaliation, a student need not reveal their identity on the Incident 
Reporting Form. The form may be filed anonymously, confidentially or non-confidentially.  
 
 
Status of Reporter  

a. Anonymous  
Students, parent/legal guardian and/or community members may file a report without revealing 
their identity. Staff may not file anonymously.  No disciplinary action will be taken against an 
alleged aggressor based solely on an anonymous report. Schools will offer methods for receiving 
anonymous, unsigned reports.   
 

b. Confidential 
Individuals may ask that their identities be kept secret from the alleged aggressor and other 
students.  The district may not be able to take action against an alleged aggressor based solely on 
a confidential report.  Individuals filing complaints shall be advised that the district will treat the 
complaint as confidential to the extent permitted by state and federal law and due process 
requirements, and that the district will implement the anti-retaliation requirements of the policy and 
regulation to protect complainants and witnesses. 

 
c. Non-confidential 

Complainants agreeing to make their complaint non-confidential will be informed that due process 
requirements may require that the district release all information regarding the complaint to any 
individuals involved in the incident. The information will be restricted to those with a need to know, 
both during and after the investigation.  

 
Step 2: Investigations of Harassment, Intimidation and Bullying  
All complaints of harassment, intimidation or bullying, which have not been immediately resolved by the 
supervising staff, will be investigated with reasonable promptness.  Any student may be accompanied by a 
trusted adult, of their choosing, throughout the reporting and investigative processes.  
 

a. Upon receipt of the complaint or incident report that alleges harassment, intimidation or bullying, 
the school or district designee will begin the investigation. If there is a clear threat of serious 
physical harm to the targeted student, the district will take appropriate action including, but not 
limited to, notifying law enforcement and informing the parent/legal guardian(s). 
 

b. During the course of the investigation, the school or district will take reasonable measures to 
ensure that no further incidents of harassment, intimidation or bullying occur between the targeted 
student and the alleged aggressor. If necessary, the school or district will implement a safety plan 
for the student(s) involved. The plan may include, but not be limited to, implementing a school or 
district no contact order or agreement; changing seating arrangements and/or schedules for the 
alleged aggressor and/or the targeted student; identifying a staff member who will act as a safe 
person for the targeted student;  and other measures.    
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c. Within two (2) school days after receiving the complaint or incident report, the principal or designee 

will notify the parents/legal guardians of the students involved that a complaint was received and 
direct the parents/legal guardians to the districtôs policy and regulation on harassment, intimidation 
and bullying.  If the notification, in the personôs judgment, would threaten the health and safety of 
the targeted student or the alleged aggressor, the person may initially refrain from contacting the 
parent/legal guardian.  Staff who are mandatory reporters under Policy 3421, Reporting Child 
Abuse and Neglect Prevention, must report.   
 

d. The investigation will include, at a minimum: 

  Interviews with: 
• the complainant, when known; 

• the targeted student(s); 

• the alleged aggressor(s);  

• other students, staff or individuals who may have knowledge of the alleged 
incident.  

 A review of any previous complaints involving either the targeted student or the alleged 
aggressor.  

 

e. The principal or designee may determine that other steps must be taken before the investigation is 
complete.  

 

f. The investigation will be completed no later than five (5) school days after the initial complaint or 
report. If additional time is needed the school or district will provide the affected parties with weekly 
updates.  
 

g.  No later than two (2) school days after the investigation has been completed and submitted to the 
compliance officer, the principal or designee shall respond in writing or in person to the parent/legal 
guardian of the targeted student and the alleged aggressor stating:  
 
Å The results of the investigation.  
Å Whether the allegations were found to be factual.  
Å Whether there was a violation of policy.  
Å The process for filing an appeal.  

 
Because of the legal requirement regarding the confidentiality of student records, the principal or designee 
may not be able to report specific information to the targeted studentôs parent/legal guardian about any 
disciplinary action taken unless it involves a directive that the targeted student must be aware of in order to 
report violations.  
 
Step 3:  Discipline/Corrective Measures  
 
After completion of the investigation, the school or district designee will institute any corrective measures 
necessary within its authority on findings of harassment, intimidation or bullying.  Corrective measures will be 
instituted as quickly as possible, but no later than five (5) school days after contact has been made to the 
parents/legal guardians regarding the outcome of the investigation.  Depending on the severity of the 
conduct, corrective measures may include, but not be limited to, school counseling, education, discipline 
and/or referral to appropriate agencies. Corrective measures for a student who commits an act of 
harassment, intimidation or bullying will vary according to the nature of the behavior, the developmental age 
of the student and the studentôs behavior history.  Corrective measures that involve student discipline will be 
implemented according to district policy 3241, Classroom Management, Corrective Actions or Punishment.  If 
the aggressor is appealing the imposition of discipline, the district may be prevented by due process 
considerations or a lawful order from imposing the discipline until the appeal process is concluded.  
 
If the conduct was of a public nature or involved groups of students or bystanders, the school or district will 
consider school-wide training or other activities to address the incident.   
 
If in an investigation a principal or designee found that a student knowingly made a false allegation of 
harassment, intimidation or bullying, that student may be subject to corrective measures, including discipline.    
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Step 4:  Right to Appeal 
 

1.  If the targeted student and/or their respective parent/legal guardian is dissatisfied with the results 
of the investigation, they may appeal to the superintendent or his/her designee by filing a written 
notice of appeal within five (5) school days of receiving the written decision.  Discipline, including 
corrective action(s) of the alleged aggressor is subject to appeal per policy 3241, Classroom 
Management, Corrective Actions or Punishment.  The superintendent or his/her designee will 
review the investigative report and issue a written decision on the merits of the appeal within five 
(5) school days of receiving the notice of appeal.   
 

2. If the targeted student, and/ or their respective parent/legal guardian remains dissatisfied after the 
initial appeal to the superintendent or his/her designee, they may appeal to the school board by 
filing a written notice of appeal with the secretary of the school board on or before the fifth (5) 
school day following the date upon which the complainant received the superintendentôs or his/her 
designeeôs written decision.   

 
3. An appeal before the school board must be reviewed on or before the tenth (10) school day 

following the filing of the written notice of appeal to the school board.  The school board will review 
the record and render a written decision on the merits of the appeal on or before the fifth (5) school 
day following its review, and shall provide a copy to all parties involved.  The boardôs decision will 
be the final district decision. 

 
Step 5:  Support for the Targeted Student 
 
Students found to have been subjected to harassment, intimidation or bullying will have district support 
services made available to them as feasible and appropriate.   
 
 
 
I.  Immunity/Retaliation 
 
Retaliation is prohibited.  Any staff, student or individual who engages in retaliation will be subject to 
appropriate discipline.  Students and staff who promptly report an incident of harassment, intimidation or 
bullying per the regulation are immune from a cause of action for damages arising from a failure to remedy a 
reported incident per RCW 28A.600.480.   
 
J.  Other Resources 
 
Students, parents/legal guardians and families should use the districtôs complaint and appeal procedures as 
a first response to allegations of harassment, intimidation or bullying.  However, nothing in this regulation 
prevents a student, parent/legal guardian, school or district from taking action to remediate discrimination or 
harassment based on a personôs membership in a legally protected class under local, state or federal law.  A 
harassment, intimidation or bullying complaint may also be reported to the following local, state or federal 
agencies: 
 

 Tacoma School District  Superintendent Office 
(253) 571-1010 
www.tacoma.k12.wa.us 

 

 OSPI Equity and Civil Rights Office 
(360) 725-6162 
Email:  equity@k12.wa.us 
www.k12.wa.us/Equity/default.aspx 

 

 Washington State Human Rights Commission 
1 (800) 233-3247 
www.hum.wa.gov/index.html 

 

 Office of Civil Rights, U.S. Department of Education, Region IX 
(206) 607-1600 

mailto:equity@k12.wa.us
http://www.k12.wa.us/Equity/default.aspx
http://www.hum.wa.gov/index.html
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Email:  OCR.Seattle.ed.gov 
www.ed.gov/about/offices/list/ocr/index.html 

 

 Department of Justice Community Relations Services 
1 (877) 292-3804 
www.justice.gov/crt/ 

 

 Office of Education Ombudsman 
1 (866) 297-2597 
Email:  OEOinfo@gov.wa.gov 
www.governor.wa.gov/oeo/default.asp 

 

 OSPI Safety Center 
(360) 725-6044 
http://www.k12.wa.us/SafetyCenter/BullyingHarassment/default.aspx 

 
 
K.  Other District Policies and Regulations 
 
Nothing in the policy and regulation is intended to prohibit discipline or remedial action for inappropriate 
behaviors that do not rise to the level of harassment, intimidation or bullying as defined herein, but which are, 
or may be, prohibited by other district regulations or school rules.   
 

Approved: 07/07/11 
 

 

SEARCH AND INVESTIGATION POLICY 
 

The principal, assistant principal, and/or an authorized representative possess the authority to investigate and correct 
student misconduct. To maintain order and discipline in the school and to protect the safety and welfare of students and 

school personnel, school authorities may search a student and his/or her effects, may interview students, and may seize any 

illegal or unauthorized materials discovered in the search. 
 

As used in this policy, the term "unauthorized" means any item dangerous to the health or safety of students or school 

personnel, any item considered disruptive to the functions and mission of the school, or any item described as unauthorized 
in the school rules cited in this handbook. A student's failure to permit searches and seizures as provided in this policy will 

be considered grounds for disciplinary action. All searches by school employees shall be reasonably related to the 

objectives of the search and not excessively intrusive. In other words, a student's person and personal effects are searched 
only when a school official has a reasonable suspicion, "just cause" to believe that the student is in possession of illegal or 

unauthorized materials. 

 
School staff may interview students in order to gain information about inappropriate or illegal school behavior by those 

students or others. A student may earn discipline up to and including suspension for withholding information or providing 

false or incomplete information. 
 

Policy No. 4210 

Community Relations 

 

REGULATION OF DANGEROUS WEAPONS ON SCHOOL PREMISES 

It is a violation of district policy and state law for any person to carry a firearm or dangerous weapon on school premises, 
school-provided transportation or areas of other facilities being used exclusively for school activities. 

 

The superintendent is directed to see that all school facilities post ―Gun-Free Zone‖ signs, and that all violations of this 
policy and RCW 9.41.280 are reported annually to the Superintendent of Public Instruction. 

 

The following persons may carry firearms into school buildings, as necessary, although students engaged in these activities 
are restricted to the possession of rifles on school premises: 

 

A. persons engaged in military, law enforcement, or school district security activities; 
B. persons involved in a school authorized convention, showing, demonstration, lecture or 

C. firearm safety course; 

D. persons competing in school authorized firearm or air gun competitions; and any federal, state or local law 
enforcement officer. 

 

The following persons over eighteen years of age and not enrolled as students may have firearms or dangerous weapons in 
their possession on school property outside of school buildings: 

 

A. persons with concealed weapons permits issued pursuant to RCW 9.41.070, or who is exempt from the 
licensing requirement by RCW 9.41.060 who are picking up or dropping off students; and 

http://www.ed.gov/about/offices/list/ocr/index.html
http://www.justice.gov/crt/
mailto:OEOinfo@gov.wa.gov
http://www.governor.wa.gov/oeo/default.asp
http://www.k12.wa.us/SafetyCenter/BullyingHarassment/default.aspx


 31 

B. persons conducting legitimate business at the school and in lawful possession of a firearm or dangerous weapon 

if the item is secured within an attended vehicle, is unloaded and secured in a vehicle, or is concealed from view 
in a locked, unattended vehicle. 

 

Persons may bring dangerous weapons, other than firearms, onto school premises if the weapons are lawfully within the 

person’s possession and are to be used in a school-authorized martial arts class. 

 

Persons over eighteen years of age and persons between fourteen and eighteen years of age with written parental or 
guardian permission may possess personal protection spray devices on school property. No one under eighteen years of age 

may deliver such devices, nor may anyone eighteen years or older deliver a spray device to anyone under fourteen or to 

anyone between fourteen and eighteen who does not have parental permission. Persons younger than 14 may not possess 
personal protection devices. 

 

Personal protection spray devices may not be used other than in self-defense as defined by state law. Possession, 
transmission or use of personal protection spray devices under any other circumstances is a violation of district policy. 

 

Students who violate this policy are subject to district discipline policies, including the due process provisions regarding 
notification of parents. Students who violate the firearms provisions are subject to a minimum one calendar year expulsion, 

with possible case-by-case modification by the superintendent. If a student acts with malice and displays an instrument that 

appears to be a firearm on school premises, school-provided transportation, or areas of facilities while being used 
exclusively by a school, the student may be suspended or expelled for up to one year. The district shall also comply with 

federal protections for disabled students in the application of this policy. 

 
School officials shall notify the appropriate law enforcement agency of known or suspected violations of this policy. 

 

Cross References:  Board Policy 3240  Student Conduct 3241 Corrective Actions or Punishment 
 

Legal References:  RCW 9.41.280  Dangerous weapons on school grounds 
9A.16.020   Use of force—when lawful 

9.91.160   Personal Protection Spray devices 

28A.600.420  Firearms on school premises, transportation, or facilities—Penalty—
Exemptions 

Adoption Date: 1/8/81 

Revised: 2/11/99 
 

 

 
 

 

 
 

 
Title IV: A Safe and Drug Free Schools 

 
“Possession of firearms on school property will result in a 

mandatory one year expulsion, subject to appeal, with 

notification to parents and law enforcement.” 
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THIS PAGE MUST BE COMPLETED BY ALL STUDENTS 

 
HENRY FOSS HIGH SCHOOL 

STATEMENT OF STUDENT RESPONSIBILITY  

 

As a student at Henry Foss High School, I agree to… 

 
1. Meet the attendance requirements set by Tacoma Public Schools and Henry Foss High School.  

 

2. Be on time for school and for all classes each day.  

 

3. Behave in a manner that will be a credit to me, my family and Henry Foss High School.  

 

4. Complete the minimum credits (23) required for graduation from Henry Foss High School. 

Satisfactorily complete all graduation requirements for TPS.  

 

5. Complete all components of the culminating project as part of graduation requirements.  

 

6. Meet the requirements of all state mandated assessments. 

 

7. Comply with any reasonable request by a Henry Foss High School staff member.  

 

8. Read and comply with the Student Behavior Expectations listed in this handbook.  

 

9. All personal items that I bring to school are at my own risk.  TPS does not assume responsibility for 

lost, damaged or stolen property.   

  

I further understand that if I fail to fulfill the responsibilities listed above, my graduation may be delayed.  If, 

by graduation date, I fail to fulfill the responsibilities listed, I will not be able to participate in graduation 

exercises.  I fully realize that this is my responsibility. In addition, I have read and reviewed the discipline 

policy in the student handbook and understand my responsibilities.   

 

It is my responsibility to inform my parents of the contents of this handbook and to make them aware of what 

my responsibilities as a student of Henry Foss High School are.  

  

PLEASE SIGN AND RETURN THIS FORM TO YOUR TEACHER TO SUBMIT TO THE 

PRINCIPAL BY THE END OF THE FIRST FULL WEEK OF SCHOOL 

 

Student Name (Please Print) __________________________________________ Date____________ 
 

  

Student Signature ______________________________________ Student ID Number _______________ 
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Parent/Student Request to Restrict Release of Information  

and /or Access to Internet 
 

If you do not wish photos or directory information to be released about your child and if you do 

not want your child to have access to the internet, or information about our child released to 

military recruiters, you must complete this form and return it by the date below.  

 
Please enforce the following restrictions on release of information and/or access to the Internet for my child.* 

This form needs to be completed every year. (Check all the apply) 

 

o Do not release directory information about my child without my permission. (Directory information is 

described in ―Student Records, Photographs and Information‖ in the Student Rights, Responsibilities 

and Regulations (RRR) handbook) 

 

o Do not release my/my child’s name, address or telephone number to military recruiters.  

 

o Do not provide my child access to the Internet at school. (Access to the Internet is described in ―Use of 

Digital Resources‖ in the RRR handbook) 

 

o Do not allow photographs/videotapes of my child for televisions of my child for television, newspaper 

or school district publications without my permission.  

 

Student Name ____________________________________________________ 

 

School _________________________________ Grade __________________ 

 

Student’s Address ________________________________________________ 

 

Parent/Guardian Name * (please print)_________________________________ 

 

Parent/Guardian Signature* _________________________________________ 
*Students who are 18 years of age sign their own request form.  

 

Student Signature** _______________________________________________ 
**Students may sign to opt out of release of information to military recruiters.  
 

 

 

RETURN THIS FORM TO YOUR SCHOOL PRINCIPAL 

 

 
Distribution: File original in student folder, after updating proper field in student database. 


