Tacoma School District
Committee Recommendation

Administrative Intern Portfolio Screening Tool
Candidate: ____________________________________
Date: ______________________________________

Enter the score for each area. Submit total in the space provided below.
	Category
	Evidence
	Superior

5
	Strong

4
	Average

3
	Fair

2
	Poor

1
	Not provided

0

	Resume
	1. Shows increasing levels of leadership
2. Recent assignments relate to experience sought

3. Recent formal studies or activities relate to position sought


	
	
	
	
	
	

	Reference Letters
	1. References/evaluations are enthusiastic
2. Referring persons have supervised and/or observed the candidate

3. References begin and end on a positive note
	
	
	
	
	
	

	Application
	1. Is accurate and complete

2. Sponsorship from building principal and district administrator is enclosed

3. Agreement from sponsoring university is enclosed
	
	
	
	
	
	

	Portfolio
	1. Professional appearance

2. Conveys enthusiasm

3. Evidence/artifacts of varied leadership experience enclosed

4. Includes mention of students

5. Addresses school reform
	
	
	
	
	
	

	Personal Goals
	1. Are realistic

2. Convey enthusiasm

3. Related to students and learning
	
	
	
	
	
	

	Total Score:                                                                                                        (25 possible)                

Please document any comments in the space provided below…
	

	COMMENTS:



* Please add a Table of Contents with the above categories listed.
