Administrative Intern Paperwork Checklist 

	Item
	Completed

	Tacoma School District Application
	

	Candidate Information Part A (Pages 1-3)
	

	Admin Intern Expectations Part B (Page 4)
	

	Admin Sponsoring Signature Part C (Page 6)
	

	Letters of Reference 2 –Building Principal & Other District Administrator (sealed)
	

	Portfolio
	

	Resume
	

	Evaluations (last 3 years)  
	

	Agreement from Sponsoring University 
	

	State Application (To be submitted to Prof. Dev.)
	

	
	Form A (Candidate information)
	

	
	Form B (3 question format)
	

	
	Form C (Administrator recommendation)
	

	
	Form D (Resumé)
	

	
	Form E (Personal information sheet – optional)
	


*Applications must be submitted to the Professional Development Office by 4:30pm 

March 5, 2008. Incomplete or Late applications will not be considered. 
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